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Document Checklist

	Applicant Name:
	Date:

	Phone Number:
	Email

	Section
	Item
	Y
	N
	Comments

	Income – any one of the documents
	2017 Tax Return Transcript 
https://www.irs.gov/individuals/get-transcript

	☐	☐	

	
	Current Food Stamp/SNAP Proof
	☐	☐	

	
	Proof of TANF (Social Services)
	☐	☐	

	
	2017 Wage and Income Transcript (if no earnings) 
https://www.irs.gov/individuals/get-transcript

	☐	☐	

	Residency in Virginia – any one of the documents

	Virginia Voter Card
	☐	☐	

	
	Lease (12 months)
	☐	☐	

	
	12 separate Bank Statements with Virginia address, utility bills, or similar (*most recent)
	☐	☐	

	Right to Work – any one of the documents
	U S Birth Certificate
	☐	☐	

	
	Naturalization Certificate
	☐	☐	

	
	Permanent Resident (Green Card)
	☐	☐	

	Age (over 18)
	Driver’s License/State ID
	☐	☐	

	Social Security Number
	Social Security Card
	☐	☐	

	Selective Service Registration (males born after 1960 unless exempt) 
	https://www.sss.gov/

	☐	☐	
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